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TERMINATION LETTER OF AN AGREEMENT OF COOPERATION

Date: [insert date]

Dear [insert to whom it may concern],




        

RE:
NOTIFICATION OF TERMINATION OF AGREEMENT OF COOPERATION BETWEEN THE UNITED NATIONS HUMAN SETTLEMENTS PROGRAMME AND [INSERT NAME OF PARTNER]
Reference is made to the Agreement of Cooperation (the “Agreement”) between the United Nations Human Settlements Programme (“UN-Habitat”) and [insert name of the partner and implementing project [insert acronym of partner]; and hereinafter collectively referred to as the “Parties” and individually as the “Party”; signed by our respective organizations and became effective on [insert date of the latest signature] in which UN-Habitat agreed to provide [insert acronym of partner] with funds up to the amount of [insert amount] for the Parties to [insert purpose of the Agreement]. The validity of this Agreement is up to [insert date]. 
We have been informed by our Chief Technical Adviser based in [insert location] that [insert reason for the suspension of the Project]. As you are aware, UN-Habitat disbursed to [insert acronym of partner] an amount of US$[insert amount], corresponding to the [insert the number of installment], in accordance with the terms of the Agreement.

Therefore, in accordance with Article 13.0 of Annex A (“General Terms and Conditions”) of the Agreement, this letter serves to formally notify you of the decision to terminate the Agreement within thirty (30) days from the date of this letter. Upon receipt of this termination notice, [insert acronym of partner] is requested to submit a detailed narrative and financial report setting out the use of the funds so far provided to [insert acronym of partner].
In view of the foregoing and [insert acronym of partner] failing to fully comply with the terms and conditions as set out in the Agreement and the Project activities being suspended, UN-Habitat is unable to release the [insert number of instalments] of US$[insert amount] equivalent to [insert percent]% of the maximum amount respectively. UN-Habitat has also the right to review and audit the use of the [insert number of installment] by [insert acronym of partner].
It is further requested that the funds from [insert number of installment], which cannot be accounted for by the outputs required under the Agreement be refunded to UN-Habitat’s account as indicated below:

UN-Habitat’s Banking Details
Bank Name




:

Bank Address




:

Account Name




:

Account Number



:

ABA





:

Swift Code (for international transfers)
: 

Failure to comply with this request shall result in UN-Habitat exercising whatever rights and remedies it has to ensure compliance with the terms and conditions of the Agreement.
Sincerely Yours,

________________________________

[insert name]
[insert title]
cc:
[Relevant parties to the Agreement]
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